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ACCESSING INSTITUTIONAL APPROVALS
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INSTITUTIONAL APPROVALS  DASHBOARD

Add new 

institutional 

approval

Click on the options 

to  

• View /Edit

• View as PDF

• View History
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SELECTING FORMS

Select ‘GMAC 

FORM’ for genetic 

modification 

applications

Select ‘LPVB’ for 

registration to 

possess veterinary 

biologics
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Click here for 

USER GUIDE-LPVB module
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GMAC MODULE
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GMAC MODULE: NEW SUBMISSION

Fields marked with * 

are mandatory to fill in 

ID is auto- generated

Name of Requester is 

prefilled

Add the name of the 

researcher conducting 

the work here
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Add the name of the PI here 

by clicking select button and 

searching by name

Fields highlighted in yellow 

are mandatory to fill in 

WSHIR ID –This field is auto-

filled and based on the 

location

Definition of GM 

animals is shown 

when you click 

here

GMAC MODULE: NEW SUBMISSION
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You can download the 

GMAC form here

You may fill in remarks 

if needed

Upload your GMAC 

form here

This date is auto-filled

GMAC MODULE: NEW SUBMISSION
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Click Save as draft if you 

need to make further 

changes

Click Submit to send the 

form to OSHE
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Requester will receive an 

email after the form is 

submitted

GMAC MODULE: NEW SUBMISSION
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Requester, PI and Persons 

indicated in the ‘People to 

notify’ will receive a 

notification when the 

application is IBC-approved

GMAC MODULE: NEW SUBMISSION
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Requester, PI and Persons 

indicated in the ‘People to 

notify’ will receive a 

notification when the 

application is endorsed by 

GMAC

GMAC MODULE: NEW SUBMISSION
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This Section ‘For Official Use 

only’ is for the GMAC 

administrator from OSHE. 

Requester or PI will not be 

able to make changes here.

PI and Requester may 

download IBC-approved 

GMAC proposals and GMAC 

endorsements here. This 

Section is visible after 

approval/Endorsement

GMAC MODULE: RETRIEVAL OF DOCUMENTS
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Click here to 

submit 

amendment or 

extension

Click Add to 

upload forms

GMAC MODULE: AMENDMENT
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Scroll all the way to the 

end of the form and click 

Submit to submit your 

amendment/extension

You will receive email notifications upon approval of your 

amendments/extensions by IBC and endorsement by GMAC

GMAC MODULE: AMENDMENT
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LPVB MODULE
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LPVB MODULE: NEW SUBMISSION

Fields marked with * 

are mandatory to fill in 

ID is auto-generated

Name of Requester is 

prefilled

Add the name of your 

Principal Investigator

STEP 1: REQUESTER
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WSHIR ID –This field is 

auto-filled and based 

on the location

Add one form for each 

veterinary biologics 

(refer to next slide)

Add the name of 

researchers working on 

the veterinary biologics

Include information on 

GMAC proposal 

and Project Risk 

Assessment 

Click on the cogwheel to 

delete the individual entries

LPVB MODULE: NEW SUBMISSION

18



© Copyright National University of Singapore. All Rights Reserved. 19

ID is auto-generated

Name of Requester is 

prefilled

Add information on 

veterinary biologics

Click the Save button

Information 

details of each 

Risk Group 2 

Veterinary 

Biologics
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Upload supporting 

documents

Click Submit to send 

the registration form to 

your PI

Click Cancel to prevent 

saving any changes

LPVB MODULE: NEW SUBMISSION

Click Save as draft if 

you need to make 

further changes later
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Requester and PI will 

receive an email after the 

lab member sends the 

registration form to the PI.

LPVB MODULE: NEW SUBMISSION
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Tick to acknowledge 

the submission

Click Save as draft if 

you need to make 

further changes later

Click Cancel to prevent 

saving any changes

Date will be auto-filled upon 

clicking the Submit button

If Requester is not the PI, the registration form will now be routed to the PI. 

PI will review the submission (refer to the previous slides) and submit the 

registration form to OSHE.

LPVB MODULE: NEW SUBMISSION
STEP 2: PRINCIPAL INVESTIGATOR

Click Submit to send 

the registration form 

to OSHE
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Requester and PI will 

receive an email when the 

registration form has been 

successfully submitted to 

OSHE.

LPVB MODULE: NEW SUBMISSION
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LPVB MODULE: 

RETRIEVE LETTER OF APPROVAL

Scroll to the FOR OFFICIAL USE section of the form.

Click the link to 

download the 

approval letter
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Amendment can be done by either Principal Investigator or any of his/her lab 

members. To submit an amendment, scroll to the AMENDMENT section of the 

form. Please note that the registration form will not be re-routed to Principal 

Investigator when the amendment is submitted.

Add one form for each 

veterinary biologics 

(refer to previous slides)

Click Save as draft if you 

need to make further 

changes

Click Cancel to prevent 

saving any changes

LPVB MODULE: AMENDMENT

Click Submit to send the 

registration form to OSHE
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Requester and PI will 

receive an email when the 

registration form has been 

successfully submitted to 

OSHE

LPVB MODULE: AMENDMENT
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