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INSTITUTIONAL APPROVALS DASHBOARD

Add new
institutional
approval

@ ADMIN[SAFETY HEALTH AND ENVIRONMENT 35 &~

of Singapore

QO sphera NUS

BH |nstitutional Approvals ~ View institutional Approg

Home / Institutional Approvals

=+ Add new institutional Approval

Gmac -
Previous GMAC GMAC GMAC VB Type of
Requester Principal Type of Date of GMAC GMAC Expiry Endorsement Experimental Reviewer VB Registration Inspection Request -
Options ID Name Investigator WSHIR ID Request Submission Reference No. Reference No. Date Date Risk Group Project Title Assigned No. Due Date Status Amendment
o 23228 TestSHC Test Acad ADMIN|SAFETY HEALTH ~ GMAC FORM 16 July 2019 Res-19-XXX NA 19 July 19 July, 2019 Category C This is the Test SHO None Close No
AND 2019 TITLE specified
# View/edit this institutional Approval ENVIRONMENT|OSHHEAD

@ View institutional Approval as PDF
] document

@ View institutional Approval history

Click on the options
to

* View /Edit

* View as PDF
* View History

© Copyright National University of Singapore. All Rights Reserved. 3



SELECTING FORMS

Select ‘GMAC
FORM’ for genetic
modification
applications

B8 Insfitutional Approvals ~  View instituional Approvals Add new institutional Approval

Home | Institutional Approvals /| Add new institutional Approval

Select the Institutional Approval type

Please select the type of Institutionz
Available types

aroval you would like to create from the list below and then click the 'Create Institutional Approval' button.
Description

Genetic Modification Advisory

Committee (GMAC) form

Select ‘LPVB' for
registration to
possess veterinary
biologics

Create Institutional Approval

© Copyright National University of Singapore. All Rights Reserved. 4
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Click for
USER GUIDE-GMAC module
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GMAC MODULE
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of Singapore

GMAC MODULE: NEW SUBMISSION

GENETIC MODIFICATION ADVISORY COMMITTEE (GMAC) FORM

Fields marked with * \ s e it (1 s ety

are mandatory to fill in

D

/ The: 1D number of this institutional Approval is: 22227

I D IS aUtO- g e n e ra-ted INFORMATION ON GMAC PROPOSAL

* Requester's Information

Name of Requester is ‘
. Mame Email address number Department Job title
p refl | | e d Test SHC oshm@nus edu.sg ADMIN|SAFETY HEALTH AND
ENVIRONMENT

Add the name of the
researcher conducting * Name of Scients(s)
the work here =

© Copyright National University of Singapore. All Rights Reserved.




GMAC MODULE:

Add the name of the PI here
by clicking select button and
searching by name

NEW SUBMISSION

* Principal Investigator

WSHIR ID —This field is auto-
filled and based on the
location

Fields highlighted in yellow
are mandatory to fill in

*WSHIR ID

Please select the location the GMAC FORM is applicable to.
ADMIN[SAFETY HEALTH AND ENVIRONMENTIOSHHEAD

* Project Title

* Type of Experimental Organisms
O Animal O Plant O viral Vectors [ Others

* Experimental Risk Group
O Category A O Category B O Category C

* Import / Export of Geneticaly Modified Fish or Laboratory Animals?

O Yes ONo O Mot applicable

* Containment Level

Osst1 OBsLz O BsL2+
O aBsL1 O agsL2 [ apsL2+

,,‘f\' National University
& of Singapore

Definition of GM
animals is shown
when you click
here

© Copyright National University of Singapore. All Rights Reserved.




GMAC MODULE: NEW SUBMISSION

Plescs sliok hers to downlosd the PROPO BAL FORM FOR A EIEE IMENT OF GENETIC MANIPULATION WORK.

You can download the
GMAC form here

* Upload GMAC Proposal form which has been approved and signed by Principal Investigator

Document uploaded

Upload your GMAC
form here
You may fill in remarks /
. Date of GMAC Proposal Submitted
if needed —
/ Workflow status
This date is auto-filled -~

- -
Click Submit to send the V Click Save as dratt if you

form to OSHE need to make further

changes

© Copyright National University of Singapore. All Rights Reserved. 9
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GMAC MODULE: NEW SUBMISSION

Tue 16/07,/2019 16:00

eService notification <noreplySC@sphera.com>

For Info - Submission of GMAC proposal form

°

D Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Submission of GMAC proposal form

The following GMAC proposal form has been submitted for IBC review.
[+ Submission details:

ID: 23228

Principal Investigator: Test Acad Requester will receive an

Project Title: This is the TITLE email after the form is

Experimental Risk Group: Category C submitted

Date of GMAC Proposal Submitted: 16 July 2019

Best Regards,

EHS360 Administrator
QOffice of Safety, Health and Environment
ehs360@nus.edu.sg

© Copyright National University of Singapore. All Rights Reserved. 10
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GMAC MODULE: NEW SUBMISSION

Tue 16/07/2019 17:48

eService notification <noreplySC@sphera.com>
For Info - IBC approval of GMAC proposal / extension

©

o Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

IBC approval of GMAC proposal / extensian

The following GMAC proposal / extension has been reviewed and approved by IBC.
[~ Submission details:
ID: 23228

Principal Investigator: Test Acad

Project Title: This is the TITLE

Experimental Risk Group: Category € Requester, Pl and Persons
Date of GMAC Proposal Submitted: 16 July 2019 indicated in the ‘People to
Date of GMAC Extension Submitted:None recorded notify’ will receive a
Date of IBC approval:16 July, 2019 notification when the

application is IBC-approved

Work may commence for Category B and Category C GMAC proposals.

As experiments in Category A require both IBC and GMAC endorsement prior to commencement of work,
please do not commence work until GMAC endorsement has been granted for Catergory A GMAC
proposals.

Please logon to EHS360 via the Staff Portal, navigate to the Institutional Approvals tab to view/download
1BC approved form. The form is available under "For official use only" section.

Best Regards,

© Copyright National University of Singapore. All Rights Reserved. 11
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GMAC MODULE: NEW SUBMISSION

Thu 18/07/2019 17:33

eService notification <noreplySC@sphera.com>

For Info - GMAC endorsement / notification of GMAC proposal / extension

o [

n Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

GMAC endorsement / notification of GMAC proposal
/ extension
The following GMAC proposal / extension has been endorsed by / notified to GMAC.
[~ Submission details:
ID: 23228

Principal Investigator: Test Acad

Project Title: This is the TITLE RequeSter, PI and Persons

Experimental Risk Group: Category C indicated in the ‘People tO

Date of GMAC Proposal Submitted:16 July 2019 notify’ will receive a

Date of GMAC Extension Submitted:18 July 2019 notification when the
application is endorsed by

Date of IBC approval:16 July, 2019

GMAC

Date of GMAC Endorsement (Category A/B) / Notification (Category C):19 July, 2019

Please logon to EHS360 via the Staff Portal, navigate to the Institutional Approvals tab to view/download
GMAC notification/endorsement.The form is available under "For official use only" Section.

Best Regards,

EHS360 Administrator
Office of Safety, Health and Environment

© Copyright National University of Singapore. All Rights Reserved. 12



GMAC MODULE: RETRIEVAL OF DOCUMENTS

This Section ‘For Official Use FOR OFFICIAL USE ONLY
only’ is for the GMAC S
administrator from OSHE. P i e
Requester or Pl will not be A Exiy e P ——
able to make changes here.

Upload IBC-approved GMAC Proposalf GMAC Endorsement or Motification/ Other Documents

Dosmment uplcaded
Dabs wploaded by Decoription Fllsnams Doalmbe Edit

aliaoh & COOUEREN] - SEl08 B BTN Dk and Seieol e .

Pl and Requester may Browse
download IBC-approved
GMAC proposals and GMAC

. People To MNofify
endorsements here. This e oty s care o i gt f Hol befoen ecing o Tl s Oty o
Section is visible after
approval/Endorsement
D Of GELAC
Dabs of Endorcement
Hew BEALC Previous BMAC Detn of IEC  3ubmiccion  (Calegory
CpHone o Humbssr Humber & I o OMIAT ASE} Expiry Date  3atuc
[ sas |
Workflow status

|nul-mme Ucer Binbuc

= ==

© Copyright National University of Singapore. All Rights Reserved.
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National University
of Singapore

GMAC MODULE: AMENDMENT

ID

The ID number of this institufional Approval is: 23228

SELECT TYPE OF REQUEST
C“Ck here tO = Amendment § Extension of GMAC Endorsement
submit
amendment or
extension

AMENDMENT / EXTENSION OF GMAC ENDORSEMENT

For amendment of GMAC proposal that has been endorsed by GMAC, please upload the amended GMAC proposal form.
For extension of GMAC endorsement, please click here to downlead the PROPOSAL FORM FOR EXTENSION OF GMAC ENDORSEMENT, and upload the
completed fonm.

| Options 2] Related ID Created by user Datelftime created
F o 222157 23228 Test SHC 18 July 2019

Click Add to =1
upload forms

Date GMAC Extension Submitted

15 July 2019

© Copyright National University of Singapore. All Rights Reserved. 14



GMAC MODULE: AMENDMENT

Workflow status

Date/Time

16 July 2019 16:00
16 July 2019 16:10
16 July 2019 17:23
16 July 2019 17:49
16 July 2019 18:07

18 July 2019 16:31

18 July 2019 17:06

Scroll all the way to the
end of the form and click
Submit to submit your
amendment/extension

18 July 2019 17:18
18 July 2019 17:32
18 July 2019 17:35

User

Test SHC
REUBEN SHEELA
Test SHO
REUBEMN SHEELA
Test SHO
REUBEN SHEELA
Test SHC
REUBEN SHEELA
REUBEN SHEELA
REUBEN SHEELA

National University
of Singapore

FANUS

Status

Pending Process

Pending IEC Review

Pending IEC Approval

Pending GMAC Review

GMAC Endorsement / Motification

Close

Pending process (amendmentiextension)
Pending GMAC Review

GMAC Endorsement / Notification

Close

You will receive email notifications upon approval of your
amendments/extensions by IBC and endorsement by GMAC

© Copyright National University of Singapore. All Rights Reserved.
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LPVB MODULE
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LPVB MODULE: NEW SUBMISSION
STEP 1: REQUESTER

National University
of Singapore

REGISTRATION FORM TO POSSESS RISK GROUP 2 VETERINARY BIOLOGICS
(FOR RESEARCH AND DEVELOPMENT FURPQSES)

Principal Inswestigators in NS (lombad in Kent Ridge campus) muest egisier their possession of Risk Group 2 (FRG2) weberinany hinogics with tha Ofios of
Saluly, Heaith wironmant undar the NUIS. instiubional Liconeoa 1o Possest etarinary Binlogics gramad by Agr-Food & Valorinary Autharky of
Singapone (A} on O3 May 2013, in actondancs with Animais & Birds Act (Chaplar 7). EMective from 00 Aprl 2019, woltrinary bilogics ane rogulaiod by
Mabional Pans Baardifnimal and Volrinany Serioe (MPaks s

Tha MIUS insfiuBional fioance covers FiGE2 vatarinary binlogics in the Saloct List, and indudes organisms | regishenad vaccings ! probeins | paplidas | othar
genalic materials of RGE2 velaninary bologics

Fleasa rafar o the Salect LSl io detemming whalher he biological agen! you inkend 1o mport of possass 5 a egukabed vabarnany Dickogic. Tha 151 s nol

Fleld S I I larked Wlth * axhaustive. Plasse consult OSHE staf Hin doubt. The submission of the risk assessmant may bo necassany for evalustion by MParkaliS if the agant in

mot cormantly on ihe Sakect Lisi.

are m an d ato ry to fi I | i n Flease rafer bo the NUS Labaralony Biorisk Managemant Manial for guitelines on the registration proceduns i possass RGZ veberinany biologics.

Fleidc marksd with * ars mandagony:

ID is auto-generated

hia ID number of this insttulional Approval s 23607

* Requester's Information

Name of Requester is
prefilled | s

Add the name of your
Principal Investigator

PARTICULARS OF PRINCIFAL INVESTIGATOR

© Copyright National University of Singapore. All Rights Reserved. 17



LPVB MODULE: NEW SUBMISSION

of Singapore

LPVE regisiration form location

WSHIR ID —This field is v
auto-filled and based

On the IOCatiOn H OF RISK GROUF Z VETERMARY EXILOG
Add one form for each o moc NN N O e =
veterinary biologics

(refer to next slide) =

|

Click on the cogwheel to
delete the individual entries

PARTICULARS OF PERSONNEL INVOLVED IMN HANDLING THE BIOLOGICS
Add the name of

researchers working on
the veterinary biologics

OTHER REGULATORY / INSTITUTIOMAL REQUIREMENT 5

Include information on
and Project Risk S
Assessment

© Copyright National University of Singapore. All Rights Reserved
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ID is auto-generated

Information e B T——

detalls of each . . - . e Name of Requester is

...........

: filled
Risk Group 2 PrEmie
Ve.terln-ary INFORMATION OF RISK GROUF 2 VETERINARY BIOLOGICS Add informatlon On
BlOIOglCS veterinary biologics

2
Location Details
" Bloraga
Receipt of VB via Transfer
Tranzier trom (Pl and depanmaniinstiuton
Est
Mok
Impaort
Esk
Made o
I Occtcton of V3 Click the Save button P
ali of CEETUCion More soeciied

© Copyright National University of Singapore mm 19



LPVB MODULE: NEW SUBMISSION

SUPPORTING DOCUMENTS

Upload supporting
documents Dats uploaded :l:':uﬂb'ltuﬂlnuﬂﬂﬂ Decorgtion Fllanams Dinlets Edit

Click Save as draft if
you need to make
further changes later

Workflow sfatus

|DHH-TII'H Uesr Etmbuc

Click Submit to send s I e
the registration form to
your PI =

Click Cancel to prevent
saving any changes

© Copyright National University of Singapore. All Rights Reserved. 20



LPVB MODULE: NEW SUBMISSION

From: eService notification <noreplySC@sphera.com>
Sent: Thursday, 4 July 2019 1:47 PM

Subject: For Approval - Submission of draft Registration/Amendment form for Risk Group 2 Veterinary Biologics for PI's approval

=

o)

National University
of Singapore

Submission of draft RG2 Veterinary Biologics
Registration/Amendment form under the
institutional Licence to Possess Veterinary Biologics

(LPVB)

The following draft Registration/amendment form for RG2 Veterinary Biologics has been submitted for PI's
approval.

Submission details:

ID: 23210
Principal Investigator: Test Acad
receive an email after the
PI's approval, dedaration and submission of the Registration/Amendment form for RG2 Veterinary Biologics lab member sends the
are required. registration form to the PI.

Best Regards,

© Copyright National University of Singapore. All Rights Reserved. 21



LPVB MODULE: NEW SUBMISSION

STEP 2: PRINCIPAL INVESTIGATOR

If Requester is not the PI, the registration form will now be routed to the PI.
Pl will review the submission (refer to the previous slides) and submit the
registration form to OSHE.

Tick to acknowledge
the submission

Click Save as draft if
you need to make
further changes later

Click Submit to send

DECLARATION BY PRINCIPAL INVESTIGATOR

shall infoimm OSHE in wiiing of any change in the abose-manfoned informalion

Date will be auto-filled upon
clicking the Submit button

Uger Etmbuc

the registration form
to OSHE

-

Click Cancel to prevent
saving any changes

© Copyright National University of Singapore. All Rights Reserved.
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LPVB MODULE: NEW SUBMISSION

From: eService notification <noreplysC@sphera.com=
Sent: Friday, 5 July 2019 11:35 AM

To: I

Subject: For Info - Submission of Registration/Amendment form for Risk Group 2 Veterinary Biologics for OSHE's review

<

Submission of RG2 Veterinary Biologics
Registration/Amendment form under the
institutional Licence to Possess Veterinary Biologics
(LPVB)

The following Reqistration/&mendment form for RG2 Veterinary Biclogics has been submitted for OSHE's
review.

Submission details:

ID: 23210

Principal Investigator: Test Acad Requester and Pl WI”
veterinary Biologics: ||| NG receive an email when the
Date of submission: 04 July 2019 registration form has been
successfully submitted to
OSHE's review of the submision is reguired. OSHE.

Best Regards,

© Copyright National University of Singapore. All Rights Reserved. 23



LPVB MODULE:
RETRIEVE LETTER OF APPROVAL

Scroll to the FOR OFFICIAL USE section of the form.

Click the link to
— download the
approval letter
Workflow status

© Copyright National University of Singapore. All Rights Reserved. 24



LPVB MODULE: AMENDMENT

Amendment can be done by either Principal Investigator or any of his/her lab
members. To submit an amendment, scroll to the AMENDMENT section of the
form. Please note that the registration form will not be re-routed to Principal
Investigator when the amendment is submitted.

AMENDMENT
Add one form for each
veterinary biologics _ . oesenox
(refer to previous slides) Ostons |1 HoLOGSH 000E | N Wom | |*WORAGE EPEAMENT VARUM  DESTRUCTON ek
—— -

Workflow status

Click Save as draft if you
need to make further
changes

04 Septambar 2019 14:30
D& Eeptambar 2019 15:37
D4 Eapha: 2019 15:38
R 04 Eaptamber 2015 15:48

Click Submit to send the
registration form to OSHE

Click Cancel to prevent
saving any changes

© Copyright National University of Singapore. All Rights Reserved.
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LPVB MODULE: AMENDMENT

From: eService notification <noreplysC@sphera.com=
Sent: Friday, 5 July 2019 11:35 AM

To: I

Subject: For Info - Submission of Registration/Amendment form for Risk Group 2 Veterinary Biologics for OSHE's review

Submission of RG2 Veterinary Biologics
Registration/Amendment form under the
institutional Licence to Possess Veterinary Biologics
(LPVB)

The following Reqistration/&mendment form for RG2 Veterinary Biclogics has been submitted for OSHE's
review.

Submission details:

ID: 23210

Principal Investigator: Test Acad Requester and Pl WI”
veterinary Biologics: ||| NG receive an email when the
Date of submission: 04 July 2019 registration form has been
successfully submitted to
OSHE's review of the submision is reguired. OSHE

Best Regards,

© Copyright National University of Singapore. All Rights Reserved. 26



Thank you

© Copyright National University of Singapore. All Rights Reserved.

NUS

National University
of Singapore

27



