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A. LMMS (Radioactive Materials) System Overview



B. LMMS (Radioactive Materials)
How & where to access the system?

OSHE Staff Portal
https://staffportal.nus.edu.sg/staffportal/portal/saf

ety-security-and-sustainability.html
https://inetapps.nus.edu.sg/osh/portal/Tools/LMMS.html

https://staffportal.nus.edu.sg/staffportal/portal/safety-security-and-sustainability.html
https://inetapps.nus.edu.sg/osh/portal/Tools/LMMS.html


C. Faculty /Department Administrators

1. Manage:
a. Manage Radioactive Material Possession Licence
b. Manage Radiation Licence Holder

2. Search Inventory:
a. Radioactive Materials Inventory

3. Report:
a. Radioactive Materials report



1a. Manage Radioactive Material Possession Licence



1a. Manage Radioactive Material Possession Licence

Add new 
licence



1a. Manage Radioactive Material Possession Licence

Fill up details 
from L4 licence

Add particulars 
of radioactive 
materials here 



1a. Manage Radioactive Material Possession Licence

Fill up particulars of radioactive 
materials listed in L4 licence

For unsealed sources, choose if L4 
licence manages as activity per unit or 
maximum activity level. If in doubt, 
please contact NUS Admin

Press submit 
once done



1a. Manage Radioactive Material Possession Licence

Radioactive 
material should 
appear in your 
licence now. Once 
all the materials 
listed in your 
licence has been 
added, you may 
press submit



1a. Manage Radioactive Material Possession Licence

You can search and 
edit your L4 licence
by specifying search 
criteria and press 
“Search” 



1b. Manage Radiation Licence Holder

In order for PI/Lab admin/researchers to access the functions of LMMS 
(Radioactive Materials), Fac/Dept Admin must first configure the L6/R1 
licence of existing LMMS users in the system. 

Press the “Add” button to do so. 



1b. Manage Radiation Licence Holder

Fill up the information required 
for the new licence holder



1b. Manage Radiation Licence Holder

You can search 
and edit 
Radiation 
Licence Holder 
by entering 
search criteria 
and press 
“Search” 



2a. Radioactive Materials Inventory



2a. Radioactive Materials Inventory

You can search and 
edit Radioactive 
Materials Inventory by 
entering search 
criteria and press 
“Search” 



3a. Radioactive Materials Report



3a. Radioactive Materials Report

Choose the type of 
report, fill in the 
requirements for your 
report and press 
“Generate report”



3a. Radioactive Materials Report

There will be a message 
informing you that an 
email will be sent to you 
when the report is ready 
for download. You Can 
click on the “My Reports” 
section to check if your 
report is ready



3a. Radioactive Materials Report

You will be able to see the report in the “My Reports” page once it is ready. 
Click to download and view.



D. PI/Researcher/Lab Administrators

1. Inventory
a. New Product Request
b. Add New Inventory
c. Manage Inventory

2. Search Inventory
a. Radioactive Materials Inventory

3. Report
a. Radioactive Report



1a. New Product Request

Please provide your 
L6/R1 licence number to 

your respective 
Department Admin for 
access to the Radiation 

module



1a. New Product Request Select if your product contains 1 radionuclide 
(single) or multiple radionuclides (mixed)

Please contact NUS admin if you cannot find 
the radionuclide that is in your product

Select if your source is a sealed source 
(fully enclosed or encapsulated) or an 
unsealed source (radioactive materials 

that can be dispersed)

Fill in the name of the radioactive product.
E.g. for sealed source: Cs-137 check source
E.g. for unsealed source: Glycerol, [2-3H]-



1a. New Product Request

For sealed source, please provide the Product Activity 
in either real number format or scientific Notation 

format, then select the unit for measure

or

Product Activity = usually the activity indicated in the L4 licence as well



1a. New Product Request

For unsealed source, please provide the Product Activity 
and Product Activity Concentration in either real number 
format or scientific Notation format, then select the unit 

for measure. Please contact NUS admin if your unit of 
measurement for activity concentration is not available

or



1a. New Product Request
Select the manufacturer of the radioactive 

material from the list

Enter product no.

Select the physical form (only 
selectable for unsealed source)

Enter the original packaging quantity and 
its unit of measure (only applicable for 

unsealed source)

Please upload product safety data sheet, 
safety fact sheet or safety information 

sheet (PDF format)

After submission, New Product 
Request will be routed to NUS 

Admin for approval



1b. Add New Inventory

Please provide your 
L6/R1 licence number to 

your respective 
Department Admin for 
access to the Radiation 

module



1b. Add New Inventory

All approved 
radioactive material 

product can be found 
by entering the search 

criteria

Select the approved 
product that you wish to 
add to your inventory. If 

you would wish to 
request new product 

from an existing 
approved product, 

select © on the left of 
the product 



1b. Add New Inventory

Please verify product details

Select storage location, owner, co-
owner and if sharable



1b. Add New Inventory
Enter reference activity 

and reference date (given 
by manufacturer)

*for unsealed source, enter the 
reference activity concentration

For sealed source, please enter 
the sealed source serial number 

Enter PO no. and cabinet/shelf if 
applicable

Enter the number of container 
and create/paste the barcode on 

the container of the source

System will check if there is valid L4 
prior to inventorisation



1c. Manage Inventory

Please provide your 
L6/R1 licence number to 

your respective 
Department Admin for 
access to the Radiation 

module



1c. Manage Inventory

Search for your inventory 
by entering or scanning 

the barcode



1c. Manage Inventory

Select if you would like to:
i. Dispense (only available for unsealed source)
ii. Transfer (recipient/location must have valid 

L4/L6 licence)
iii. Update information of the source 
iv. Dispose (only available for unsealed source 

that is below the exemption limit)*

*Singapore does not allow disposal of:
a. Sealed source
b. Unsealed source with activity above exemption limit
Please contact your Faculty/Department Admin



1c. Manage Inventory – (i) Dispense (for unsealed source)

Enter the Activity and the unit of 
measure that you would like to dispense

Press “Calculate Remaining Activity For 
Dispense” to see the remaining activity



1c. Manage Inventory – (ii) Transfer

Enter the Receiver’s NUSNET ID. Please ensure 
recipient has valid L4/L6 prior to transfer



1c. Manage Inventory – (iii) Update

The following information 
for the radioactive material 

can be updated



1c. Manage Inventory – (iv) Dispose

*Singapore does not allow disposal of:
a. Sealed source
b. Unsealed source with activity above exemption limit
Please contact your Faculty/Department Admin

Select the disposal method. For 
unsealed source that is below 
exemption limit, usually it is 

through “NUS central radioactive 
waste disposal exercise by OSHE. 
Please enter service request ID 
from EHS360 service request



2a. Search Radioactive Materials Inventory

Please provide your 
L6/R1 licence number to 

your respective 
Department Admin for 
access to the Radiation 

module



2a. Search Radioactive Materials Inventory

Perform your search and 
manage Radioactive 

Materials Inventory by 
entering search criteria 

and press “Search” 

You can search your active 
inventories, inventories that 

are “transfer-in-progress” and 
disposed inventories



3a. Radioactive Materials Report

Please provide your 
L6/R1 licence number to 

your respective 
Department Admin for 
access to the Radiation 

module



3a. Radioactive Materials Report

Choose the type of 
report, fill in the 
requirements for your 
report and press 
“Generate report”



3a. Radioactive Materials Report

There will be a message 
informing you that an 
email will be sent to you 
when the report is ready 
for download. You Can 
click on the “My Reports” 
section to check if your 
report is ready



3a. Radioactive Materials Report

You will be able to see the report in the “My Reports” page once it is ready. 
Click to download and view.
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